
BROWNFIELD CLEANUP PROGRAM (BCP) 
APPLICATION TO AMEND BROWNFIELD CLEANUP 

AGREEMENT AND AMENDMENT 

PART I. BROWNFIELD CLEANUP AGREEMENT AMENDMENT APPLICATION 

Amendment to [check one or more boxes below]

Add
Substitute
Remove
Change in Nam

mendment a transfer of title to all or part of the brownfield sit

If yes, pursuant to 6 NYCRR Part 375-1.11(d), a Change of Use form should have been previously 
submitted. If not, please submit this form with this Amendment. See
http://www.dec.ny.gov/chemical/76250.html 

Amendment to modify description of the property(ies) listed in the existing Brownfield Cleanup 
Agreement [Complete Sections I and V below and Part II]

Amendment to Expand or Reduce property boundaries of the property(ies) listed in the existing
Brownfield Cleanup Agreement [Complete Section I and V below and Part II]

Sites in Bronx, Kings, New York, Queens, or Richmond counties ONLY: Amendment to request 
determination that the site is eligible for the tangible property credit component of the brownfield 
redevelopment tax credit. Please answer questions on the supplement at the end of the form.  

Other (explain in detail below)

*Please refer to the attached instructions for guidance on filling out this application*
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✔

Current site owners listed on the COC Site Information Confirmation include:
- East Lake Commons LLC (the current property owner)
- SRE Midtown Acquisitions, LLC (former property owner)
- SRE-Midtown Garage Acquisitions, LLC (former property owner)

This application is being filed to remove the SRE LLCs as site owners as these entities have conveyed the
property to East Lake Commons LLC and are no longer involved in the project. Attached, please find property
information obtained from Oswego County indicating the Site parcels were sold to East Lake Commons LLC in
March 2020. Note that a Change of Use was filed with the Department at that time.

Note that East Lake Commons LLC is already correctly listed in the COC Site Information Confirmation as the
sole Applicant. This amendment is only to correct the site owner information.

✔

✔

C738045

✔



Section I. A  Information 

BCP SITE NAME: BCP SITE NUMBER: 

NAME OF CURRENT APPLICANT(S): 
DATE OF AGREEMENT:INDEX NUMBER OF AGREEMENT:

Section II. New Requestor Information

NAME 

ADDRESS 

CITY/TOWN ZIP CODE 

PHONE FAX E-MAIL
Is the requestor authorized to conduct business in New York State (NYS)? Yes  No 

If the requestor is a Corporation, LLC, LLP or other entity requiring authorization from the NYS
Department of State to conduct business in NYS, the requestor's name must appear, exactly as given
above, in the NYS Department of State's (DOS) Corporation & Business Entity Database. A print-out
of entity information from the DOS database must be submitted to DEC with the application, to
document that the applicant is authorized to do business in NYS.

NAME OF NEW REQUESTOR’S REPRESENTATIVE 

ADDRESS 

CITY/TOWN ZIP CODE 

PHONE FAX E-MAIL

NAME OF NEW REQUESTOR’S CONSULTANT (if applicable) 

ADDRESS     

CITY/TOWN ZIP CODE 

PHONE FAX E-MAIL

NAME OF NEW REQUESTOR’S ATTORNEY (if applicable)

ADDRESS 

CITY/TOWN ZIP CODE 

PHONE FAX E-MAIL

Requestor must submit proof that the party signing this Application and Amendment has the authority to
bind the Requestor. This would be documentation from corporate organizational papers, which are updated,
showing the authority to bind the corporation, or a Corporate Resolution showing the same, or an Operating
Agreement or Resolution for an LLC. Is this proof attached? 

Describe Requestor’s Relationship to Existing Applicant:
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East Lake Commons LLC
C738045-11-18 12/28/2018
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Section III. Current Property Owner/Operator Information (only include if new owner/operator

OWNER’S NAME (if different from requestor) 

ADDRESS 
CITY/TOWN ZIP CODE  

PHONE FAX E-MAIL
OPERATOR’S NAME  (if different from requestor or owner) 
ADDRESS 
CITY/TOWN ZIP CODE 

PHONE FAX E-MAIL

Section IV. Eligibility Information for New Requestor (Please refer to ECL § 27-1407 for more detail) 

If answering “yes” to any of the following questions, please provide an explanation as an attachment. 

1. Are any enforcement actions pending against the requestor regarding this site? Yes  No 

2. Is the requestor presently subject to an existing order for the investigation, removal or remediation
relating to contamination at the site? Yes  No 

3. Is the requestor subject to an outstanding claim by the Spill Fund for this site? Yes  No 
Any questions regarding whether a party is subject to a spill claim should be discussed with the Spill 
Fund Administrator. 

4. Has the requestor been determined in an administrative, civil or criminal proceeding to be in violation of i)
any provision of the subject law; ii) any order or determination;  iii) any regulation implementing ECL
Article 27 Title 14; or iv) any similar statute, regulation of the state or federal government?  If so, provide
an explanation on a separate attachment. Yes  No

5. Has the requestor previously been denied entry to the BCP? If so, include information relative to the
application, such as name, address, Department assigned site number, the reason for denial, and other
relevant information. Yes  No

6. Has the requestor been found in a civil proceeding to have committed a negligent or intentionally tortious
act involving the handling, storing, treating, disposing or transporting of contaminants?  Yes    No

7. Has the requestor been convicted of a criminal offense i) involving the handling, storing, treating,
disposing or transporting of contaminants; or ii) that involves a violent felony, fraud, bribery, perjury, theft,
or offense against public administration (as that term is used in Article 195 of the Penal Law) under
federal law or the laws of any state? Yes No 

8. Has the requestor knowingly falsified statements or concealed material facts in any matter within the
jurisdiction of the Department, or submitted a false statement or made use of or made a false statement
in connection with any document or application submitted to the Department? Yes  No 

9. Is the requestor an individual or entity of the type set forth in ECL 27-1407.9(f) that committed an act
or failed to act, and such act or failure to act could be the basis for denial of a BCP application?

Yes  No 
10. Was the requestor’s participation in any remedial program under DEC’s oversight terminated by DEC or

by a court for failure to substantially comply with an agreement or order? Yes  No 

11. Yes  No 
3C738045



THE NEW REQUESTOR MUST CERTIFY THAT IT IS EITHER A PARTICIPANT OR VOLUNTEER IN 
ACCORDANCE WITH ECL §27-1405 (1) BY CHECKING ONE OF THE BOXES BELOW: 

PARTICIPANT 
A requestor who either 1) was the owner of the site 
at the time of the disposal of contamination or 2) is 
otherwise a person responsible for the 
contamination, unless the liability arises solely as a 
result of ownership, operation of, or involvement with 
the site subsequent to the disposal of contamination. 

VOLUNTEER 
A requestor  other than a participant, including a 
requestor whose liability arises solely as a result of 
ownership, operation of or involvement with the site 
subsequent to the disposal of hazardous waste or 
discharge of petroleum. 

NOTE: By checking this box, a requestor whose 
liability arises solely as a result of ownership, 
operation of or involvement with the site certifies that 
he/she has exercised appropriate care with respect 
to the hazardous waste found at the facility by taking 
reasonable steps to:  i) stop any continuing 
discharge; ii) prevent any threatened future release; 
iii) prevent or limit human, environmental, or natural
resource exposure to any previously released
hazardous waste.

If a requestor whose liability arises solely as a
result of ownership, operation of or involvement 
with the site, submit a statement describing why
you should be considered a volunteer – be
specific as to the appropriate care taken. 

Requestor’s Relationship to Property (check one):

Prior Owner Current Owner Potential /Future Purchaser Other_______________________

If requestor is not the current site owner, proof of site access sufficient to complete the remediation
must be submitted.  Proof must show that the requestor will have access to the property before signing the
BCA and throughout the BCP project, including the ability to place an easement on the site Is this proof
attached? Yes No
Note: a purchase contract does not suffice as proof of access.
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Section V. Property description and description of changes/additions/reductions (if applicable) 

ADDRESS

CITY/TOWN ZIP CODE 

TAX BLOCK AND LOT ( BL)

Parcel Address Acreage

Addition of property (may require additional citizen participation depending on the nature of
the expansion – see attached instructions)

:
Parcel Address Section No. Block No. Lot No.

Acreage

Reduction of property
Acreage

PARCELS REMOVED: 
Parcel Address Section No. Block No. Lot No.

Section No. Block No. Lot No.o. Acreage

If requesting to modify a metes and bounds description or requesting changes to the boundaries of a site, 
please attach a revised metes and bounds description, survey, or acceptable site map to this application.
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Supplement to the Application To Amend Brownfield Cleanup Agreement And 
Amendment - Questions for Sites Seeking Tangible Property Credits in New York 
City ONLY. 

Property is in Bronx, Kings, New York, Queens, or Richmond counties. Yes No

Requestor seeks a determination that the site  is eligible  for  the tangible property credit component of the 
brownfield redevelopment tax credit. Yes  No 

Please answer questions below and provide documentation necessary to support answers. 

1. Is at least 50% of the site area located within an environmental zone pursuant to Tax Law 21(6)?
Please see DEC’s website for more information. Yes  No 

2. Is the property upside down as defined below? Yes  No 

From ECL 27-1405(31): 

"Upside down" shall mean a  property  where  the  projected  and incurred cost  of the investigation and 
remediation which is protective for the anticipated use of the property equals or  exceeds  seventy-five percent 
of its independent appraised value, as of the date of submission of the application for participation in the 
brownfield cleanup program, developed under the hypothetical condition  that  the  property  is not
contaminated. 

3. Is the project an affordable housing project as defined below? Yes  No 
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PART II. BROWNFIELD CLEANUP PROGRAM AMENDMENT 

Existing Agreement Information 

BCP SITE NAME:  BCP SITE NUMBER: 

NAME OF CURRENT APPLICANT(S): 

INDEX NUMBER OF AGREEMENT:

EFFECTIVE DATE OF  AGREEMENT:

Declaration of Amendment: 

By the Requestor(s) and/or Applicant(s) signatures below, and subsequent signature by the Department, 
the above application to amend the Brownfield Cleanup Agreement described above is hereby approved. This 
Amendment is made in accordance with and subject to all of the BCA and all applicable guidance, regulations 
and state laws applicable thereto. All other substantive and procedural terms of the Agreement will remain 
unchanged and in full force and effect regarding the parties to the Agreement. 

Nothing contained herein constitutes a waiver by the Department or the State of New York of any rights 
held in accordance with the Agreement or any applicable state and/or federal law or a release for any party 
from any obligations held under the Agreement or those same laws. 

Statement of Certification and Signatures: New Requestor(s) (if applicable) 

(Individual) 

I hereby affirm that information provided on this form and its attachments is true and complete to the best of 
my knowledge and belief. I am aware that any false statement made herein is punishable as a Class A 
misdemeanor pursuant to section 210.45 of the Penal Law. My signature below constitutes the requisite 
approval for the amendment to the BCA Application, which will be effective upon signature by the 
Department. 

Date: ________________Signature: _____________________________________________________

Print Name:_________________________________________________________________________

(Entity) 

I hereby affirm that I am (title________________________) of (entity_________________________); that I 
am authorized by that entity to make this application; that this application was prepared by me or under my 
supervision and direction; and that information provided on this form and its attachments is true and 
complete to the best of my knowledge and belief. I am aware that any false statement made herein is 
punishable as a Class A misdemeanor pursuant to Section 210.45 of the Penal Law. 
______________________ signature below constitutes the requisite approval for the amendment to the 
BCA Application, which will be effective upon signature by the Department. 

Date: ________________Signature: _____________________________________________________

Print Name:_________________________________________________________________________

7C738045
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________________________________________

Statement of Certification and Signatures: Existing Applicant(s) (an authorized representative of each 
applicant must sign) 

(Individual) 

I hereby affirm that I am a party to the Brownfield Cleanup Agreement and/or Application referenced in 
Section I above and that I am aware of this Application for an Amendment to that Agreement and/or 
Application.  My signature below constitutes the requisite approval for the amendment to the BCA 
Application, which will be effective upon signature by the Department. 

Date:________________Signature:______________________________________________________ 

Print Name:_________________________________ 

(Entity) 

I hereby affirm that I am_______________(title) of ________________(entity) which is a party to the 
Brownfield Cleanup Agreement and/or Application referenced in Section I above and that I am aware of this 
Application for an Amendment to that Agreement and/or Application.  ______________________ signature 
below constitutes the requisite approval for the amendment to the BCA Application, which will be effective 
upon signature by the Department. 

Date: ________________Signature: __________________________________________________

Print Name:_________________________________ 

REMAINDER OF THIS AMENDMENT WILL BE COMPLETED SOLELY BY THE DEPARTMENT 

Status of Agreement:

PARTICIPANT 
A requestor who either 1) was the 
owner of the site at the time of the 
disposal of contamination or 2) is 
otherwise a person responsible for the 
contamination, unless the liability arises 
solely as a result of ownership, 
operation of, or involvement with the site 
subsequent to the disposal of 
contamination. 

VOLUNTEER  
A requestor  other than a participant, including a requestor whose 
liability arises solely as a result of ownership, operation of or 
involvement with the site subsequent to the  contamination. 

Effective Date of the Original Agreement: 

Signature by the Department: 

DATED: 
NEW YORK STATE DEPARTMENT OF 
ENVIRONMENTAL CONSERVATION 

By: 

, P.E., Director
Division of Environmental Remediation 
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____________________

__________________

08/06/2021

Megan Houppert

Owner's Representative East Lake Commons LLC

08/06/2021

Megan Houppert

C738045

Megan Houppert's

12/28/2018

09/01/2021

X



SUBMITTAL INFORMATION: 

• Two (2) copies, one hard copy with original signatures and one electronic copy in
Portable Document Format (PDF) must be sent to: 

Chief, Site Control Section
New York State Department of Environmental Conservation 
Division of Environmental Remediation
625 Broadway 
Albany, NY 12233-7020

•

FOR DEPARTMENT USE ONLY 

BCP SITE T&A CODE:________________  LEAD OFFICE:____________________________________ 

PROJECT MANAGER:____________________________________ 

9C738045
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East Lake Commons LLC
 700 Clinton Ave

 Rochester NY 14604

Property Description Report For: 83-87 E First St,
Municipality of City of Oswego

Status: Active
Roll Section: Taxable
Swis: 351200
Tax Map ID #: 128.47-02-05
Property Class: 438 - Parking lot
Site: COM 1
In Ag. District: No
Site Property Class: 438 - Parking lot
Zoning Code: TB
Neighborhood Code: 12402

Total Acreage/Size: 135 x 230 School District: Oswego
Land Assessment: 2021 - Tentative

 $250,200
 2020 - $250,200

Total Assessment: 2021 - Tentative
 $258,500

 2020 - $258,500
Full Market Value: 2021 - Tentative

 $258,500
 2020 - $258,500

Equalization Rate:  ---- Property Desc: B 82, L 52,53,54 187-
006-000

Deed Book: 2020 Deed Page: 2703
Grid East: 840386 Grid North: 1260080

Owners

Sales

Sale Date Price
Property
Class Sale Type

Prior
Owner

Value
Usable

Arms
Length

Addl.
Parcels

Deed Book
and Page

3/23/2020 $450,000 438 -
Parking lot

Land
Only

SRE
Midtown
Garage
Acq LLC

Yes No No 2020/2703

4/27/2015 $258,500 400 -
Commercial

Land &
Building

City of
Oswego

No No No 2015/3411

Utilities

Sewer Type: Comm/public Water Supply: Comm/public
Utilities: Gas & elec  

Inventory

Overall Eff Year Built: Overall Condition: Fair
Overall Grade: Economy Overall Desirability: 3
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Buildings

AC% Sprinkler% Alarm% Elevators
Basement
Type

Year
Built

Eff
Year
Built Condition Quality

Gross Floor
Area (sqft) Stories

Improvements

Structure Size Grade Condition Year

Special Districts for 2021 (Tentative)

No information available for the 2021 roll year.

Special Districts for 2020

No information available for the 2020 roll year.

Exemptions

Year Description Amount Exempt % Start Yr End Yr V Flag H Code Own %
2021 Ind. Dev.

Agency
(Tentative)$258,500 0 2021 2050 0

Taxes

Year Description Amount
2021 County $2,349.57
2020 City $3,952.21
2020 County $2,473.54
2020 School $4,862.77

* Taxes reflect exemptions, but may not include recent changes in
assessment. 
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East Lake Commons LLC
 700 Clinton Ave

 Rochester NY 14604

Property Description Report For: 18 E Cayuga St,
Municipality of City of Oswego

Status: Active
Roll Section: Taxable
Swis: 351200
Tax Map ID #: 128.47-02-04
Property Class: 452 - Nbh shop ctr
Site: COM 1
In Ag. District: No
Site Property Class: 452 - Nbh shop ctr
Zoning Code: TB
Neighborhood Code: 12402

Total Acreage/Size: 1.29 School District: Oswego
Land Assessment: 2021 - Tentative

 $268,800
 2020 - $268,800

Total Assessment: 2021 - Tentative
 $550,000

 2020 - $550,000
Full Market Value: 2021 - Tentative

 $550,000
 2020 - $550,000

Equalization Rate:  ---- Property Desc: B 82 103-003-000
Deed Book: 2020 Deed Page: 2704
Grid East: 840307 Grid North: 1260269

Owners

Sales

Sale Date Price
Property
Class Sale Type Prior Owner

Value
Usable

Arms
Length

Addl.
Parcels

Deed Book
and Page

3/23/2020 $500,000 452 -
Nbh
shop
ctr

Land &
Building

SRE
Midtown
Acquisitions
LLC

Yes No No 2020/2704

7/25/2012 $450,000 452 -
Nbh
shop
ctr

Land &
Building

Dawn-BV II
LLC

Yes Yes No 2012/7388

7/17/2012 $0 452 -
Nbh
shop
ctr

Land
Only

City of
Oswego

No No No 2012/7389

9/13/2011 $0 452 -
Nbh
shop
ctr

Land &
Building

Oswego
Center
Associates

No No No 2011/8547

4/1/1986 $1,050,000 451 -
Reg
shop
ctr

Building
Only

Oswego
Midtown
Center Cor

Yes Yes No 976/259
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Utilities

Sewer Type: Comm/public Water Supply: Comm/public
Utilities: Gas & elec  

Inventory

Overall Eff Year Built: 0 Overall Condition: Normal
Overall Grade: Average Overall Desirability: 3

Buildings

AC% Sprinkler% Alarm% Elevators
Basement
Type

Year
Built

Eff
Year
Built Condition Quality

Gross Floor
Area (sqft) Stories

100 100 100 0 1975 Normal Average 71272 2

Improvements

Structure Size Grade Condition Year
Canpy-w/scrn 640.00 sq ft Economy Normal 1975
Canpy-com st 2,832.00 sq ft Average Normal 1975
Canpy-com st 490.00 sq ft Average Normal 1975
Ld dock-st/c 5,664.00 sq ft Average Normal 1975
Sign-sgl pls 20 x 1 Average Normal 1975
Sign-sgl pls 20 x 2 Average Normal 1975
Sign-sgl pls 14 x 2 Average Normal 1975
Sign-sgl pls 12 x 2 Average Normal 1975
Sign-sgl pls 35 x 2 Average Normal 1975
Sign-sgl pls 18 x 2 Average Normal 1975
Sign-sgl pls 25 x 3 Average Normal 1975
Sign-sgl pls 10 x 4 Average Normal 1975
Sign-dbl pls 4 x 1 Average Normal 1975

Special Districts for 2021 (Tentative)

No information available for the 2021 roll year.

Special Districts for 2020

Description Units Percent Type Value
UW999-Unpaid
Water

0 0% T 0

Exemptions

Year Description Amount Exempt % Start Yr End Yr V Flag H Code Own %
2021 Ind. Dev.

Agency
(Tentative)$550,000 0 2021 2050 0
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Taxes

Year Description Amount
2021 County $4,999.08
2020 City $15,289.00
2020 County $9,568.85
2020 School $10,346.33

* Taxes reflect exemptions, but may not include recent changes in
assessment. 































NEW YORK STATE DEPARTMENT OF ENVIRONMENTAL CONSERVATION 

60-Day Advance Notification of Site Change of Use, Transfer of 
Certificate of Completion, and/or Ownership

Required by 6NYCRR Part 375-1.11(d) and 375-1.9(f) 

To be submitted at least 60 days prior to change of use to:

Chief, Site Control Section 
New York State Department of Environmental Conservation 
Division of Environmental Remediation, 625 Broadway 
Albany NY 12233-7020

I.  Site Name:  ________________________________   DEC Site ID No.  ________________ 
   

II. Contact Information of Person Submitting Notification: 

Name:   _____________________________________________________________________ 

Address1: _____________________________________________________________________ 

Address2: _____________________________________________________________________ 

Phone:   ______________________   E-mail:  ______________________________________ 

III. Type of Change and Date: Indicate the Type of Change(s) (check all that apply): 

 Change in Ownership or Change in Remedial Party(ies)  

 Transfer of Certificate of Completion (CoC)

 Other (e.g., any physical alteration or other change of use)

Proposed Date of Change (mm/dd/yyyy):    

IV. Description: Describe proposed change(s) indicated above and attach maps, drawings, and/or 
parcel information.   

            _______________________________________________________________________________

            _______________________________________________________________________________ 

             ________________________________________________________________________________ 

If “Other,” the description must explain and advise the Department how such change may or may 
not affect  the site’s proposed, ongoing, or completed remedial program (attach additional sheets if 
needed). 

             ________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________



V. Certification Statement: Where the change of use results in a change in ownership or in
responsibility for the proposed, ongoing, or completed remedial program for the site, the following
certification must be completed (by owner or designated representative; see §375-1.11(d)(3)(i)):

I hereby certify that the prospective purchaser and/or remedial party has been provided a copy of any
order, agreement, Site Management Plan, or State Assistance Contract regarding the Site’s remedial
program as well as a copy of all approved remedial work plans and reports.

Name:  ________________________________    ____________________ 
(Signature)  (Date) 

________________________________ 
(Print Name) 

Address1: _____________________________________________________________________ 

Address2: ______________________________________________________________________ 

Phone:   ______________________  E-mail:  ________________________________________ 

VI. Contact Information for New Owner, Remedial Party, or CoC Holder: If the site will be sold or
there will be a new remedial party, identify the prospective owner(s) or party(ies) along with contact
information.  If the site is subject to an Environmental Easement, Deed Restriction, or Site
Management Plan requiring periodic certification of institutional controls/engineering controls
(IC/ECs), indicate who will be the certifying party (attach additional sheets if needed).

  Prospective Owner   Prospective Remedial Party   Prospective Owner Representative 

Name:   _____________________________________________________________________ 

Address1: _____________________________________________________________________ 

Address2: _____________________________________________________________________ 

Phone:   ______________________   E-mail:  ______________________________________ 

Certifying Party Name:  ___________________________________________________________ 

Address1: ______________________________________________________________________ 

Address2: ______________________________________________________________________ 

Phone:   ______________________   E-mail:  ______________________________________ 

Megan Houppert

700 Clinton Square
Rochester, NY 14604

585-262-6210 meganho@homeleasing.net

08/06/2021



VII. Agreement to Notify DEC after Transfer: If Section VI applies, and all or part of the site will be 
sold, a letter to notify the DEC of the completion of the transfer must be provided.  If the current 
owner is also the holder of the CoC for the site, the CoC should be transferred to the new owner 
using DEC’s form found at http://www.dec.ny.gov/chemical/54736.html.  This form has its own 
filing requirements (see 6NYCRR Part 375-1.9(f)). 

 Signing below indicates that these notices will be provided to the DEC within the specified time 
frames.  If the sale of the site also includes the transfer of a CoC, the DEC agrees to accept the notice 
given in VII.3 below in satisfaction of the notice required by VII.1 below (which normally must be 
submitted within 15 days of the sale of the site).    

Within 30 days of the sale of the site, I agree to submit to the DEC: 

1. the name and contact information for the new owner(s) (see §375-1.11(d)(3)(ii));
2. the name and contact information for any owner representative; and  
3. a notice of transfer using the DEC’s form found at http://www.dec.ny.gov/chemical/54736.html

(see §375-1.9(f)). 

Name:  ________________________________    ____________________ 
(Signature)                                                                                   (Date)                      

  ________________________________            
(Print Name)  

Address1: ______________________________________________________________________ 

Address2: ______________________________________________________________________ 

Phone:   ______________________  E-mail:  ________________________________________ 



Continuation Sheet 

  Prospective Owner/Holder   Prospective Remedial Party   Prospective Owner Representative 
Name:   ________________________________________________________________________ 

Address1: ________________________________________________________________________ 

Address2: ________________________________________________________________________ 

Phone:   ______________________  E-mail:  ___________________________________________ 

  Prospective Owner/Holder   Prospective Remedial Party   Prospective Owner Representative 
Name:   ________________________________________________________________________ 

Address1: ________________________________________________________________________ 

Address2: ________________________________________________________________________ 

Phone:   ______________________  E-mail:  ___________________________________________ 

  Prospective Owner/Holder   Prospective Remedial Party   Prospective Owner Representative 
Name:   ________________________________________________________________________ 

Address1: ________________________________________________________________________ 

Address2: ________________________________________________________________________ 

Phone:   ______________________  E-mail:  ___________________________________________ 

  Prospective Owner/Holder   Prospective Remedial Party   Prospective Owner Representative 
Name:   ________________________________________________________________________ 

Address1: ________________________________________________________________________ 

Address2: ________________________________________________________________________ 

Phone:   ______________________  E-mail:  ___________________________________________ 

  Prospective Owner/Holder   Prospective Remedial Party   Prospective Owner Representative 
Name:   ________________________________________________________________________ 

Address1: ________________________________________________________________________ 

Address2: ________________________________________________________________________ 

Phone:   ______________________  E-mail:  ___________________________________________ 

  Prospective Owner/Holder   Prospective Remedial Party   Prospective Owner Representative 
Name:   ________________________________________________________________________ 

Address1: ________________________________________________________________________ 

Address2: ________________________________________________________________________ 

Phone:   ______________________  E-mail:  ___________________________________________ 



 1 03/2014 

New York State Department of Environmental Conservation 

Instructions for Completing the 60-Day Advance Notification of Site Change of Use, 
Transfer of Certificate of Completion (CoC), and/or Ownership Form 

Submit to:  Chief, Site Control Section, New York State Department of Environmental Conservation, Division 

of Environmental Remediation, 625 Broadway, Albany NY 12233-7020 

Section I  Description 
Site Name Official DEC site name. 
   (see http://www.dec.ny.gov/cfmx/extapps/derexternal/index.cfm?pageid=3) 

DEC Site ID No. DEC site identification number. 

Section II  Contact Information of Person Submitting Notification 
Name Name of person submitting notification of site change of use, transfer of certificate of 

completion and/or ownership form. 

Address1 Street address or P.O. box number of the person submitting notification. 

Address2  City, state and zip code of the person submitting notification. 

Phone   Phone number of the person submitting notification. 

E-mail   E-mail address of the person submitting notification. 

Section III  Type of Change and Date 
Check Boxes Check the appropriate box(s) for the type(s) of change about which you are notifying the 

Department. Check all that apply. 

Proposed Date of Date on which the change in ownership or remedial party, transfer of CoC,
Change or other change is expected to occur. 

Section IV  Description 
Description  For each change checked in Section III, describe the proposed change.   
   Provide all applicable maps, drawings, and/or parcel information. 

If “Other” is checked in Section III, explain how the change may affect the site’s 
proposed, ongoing, or completed remedial program at the site. 
Please attach additional sheets, if needed. 



 2 03/2014 

Section V  Certification Statement 

This section must be filled out if the change of use results in a change of ownership or responsibility for the 
proposed, ongoing, or completed remedial program for the site. When completed, it provides DEC with a 
certification that the prospective purchaser has been provided a copy of any order, agreement, or State 
assistance contract as well as a copy of all approved remedial work plans and reports. 

Name The owner of the site property or their designated representative must sign and date the 
certification statement. Print owner or designated representative’s name on the line provided 
below the signature. 

Address1 Owner or designated representative’s street address or P.O. Box number. 

Address2 Owner or designated representative’s city, state and zip code. 

Phone Owner or designated representative’s phone number. 

E-Mail Owner or designated representative’s E-mail. 

Section VI Contact Information for New Owner, Remedial Party, and CoC Holder 
(if  a CoC was issued)  

Fill out this section only if the site is to be sold or there will be a new remedial party. Check the appropriate 
box to indicate whether the information being provided is for a Prospective Owner, CoC Holder (if site was 
ever issued a COC), Prospective Remedial Party, or Prospective Owner Representative. Identify the 
prospective owner or party and include contact information. A Continuation Sheet is provided at the end of 
this form for additional owner/party information. 

Name Name of Prospective Owner, Prospective Remedial Party or Prospective Owner Representative. 

Address1 Street address or P.O. Box number for the Prospective Owner, Prospective Remedial Party, or 
Prospective Owner Representative. 

Address2 City, state and zip code for the Prospective Owner, Prospective Remedial Party, or Prospective 
Owner Representative. 

Phone Phone number for the Prospective Owner, Prospective Remedial Party or Prospective Owner 
Representative.

E-Mail E-mail address of the Prospective Owner, Prospective Remedial Party or Prospective Owner 
Representative.
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If the site is subject to an Environmental Easement, Deed Restriction, or Site Management Plan requiring 
periodic certification of institutional controls/engineering controls (IC/EC), indicate who will be the 
certifying party(ies). Attach additional sheets, if needed. 

Certifying Party  
Name Name of Certifying Party. 

Address1 Certifying Party’s street address or P.O. Box number. 

Address2 Certifying Party’s city, state and zip code. 

Phone Certifying Party’s Phone number. 

E-Mail Certifying Party’s E-mail address. 

Section VII Agreement to Notify DEC After Property Transfer/Sale

This section must be filled out for all property transfers of all or part of the site. If the site also has a CoC, 
then the CoC shall be transferred using DEC’s form found at http://www.dec.ny.gov/chemical/54736.html

Filling out and signing this section of the form indicates you will comply with the post transfer notifications 
within the required timeframes specified on the form.  If a CoC has been issued for the site, the DEC will 
allow 30 days for the post transfer notification so that the “Notice of CoC Transfer Form” and proof of it’s 
filing can be included.  Normally the required post transfer notification must be submitted within 15 day (per 
375-1.11(d)(3)(ii)) when no CoC is involved.

Name Current property owner must sign and date the form on the designated lines. Print owner’s name 
on the line provided. 

Address1 Current owner’s street address. 

Address2 Current owner’s city, state and zip code. 


