NFIP GUIDANCE MATERIAL

FEMA technical bulletins can be found at: https://www.fema.gov/emergency-
managers/risk-management/building-science/national-flood-insurance-
technical-bulletins Please Note: These publications are periodically updated,
check the website for the most upto date version.

Recommended Technical Bulletins:

TB 1: Openings in Foundation Walls and Walls of Enclosures

TB 2: Flood Damage-Resistant Materials Requirements

TB 3: Non-residential Floodproofing-Requirements and Certification
TB 4: Elevator Installation

TB 6: Below-grade Parking Requirements

TB 7: Wet Floodproofing Requirements

TB 10: Ensuring that Structures Built on Fill In or Near Special Flood
Hazard Areas are Reasonably Safe from Flooding

TB 11: Crawlspace Construction: for Buildings Located in Special
Flood Hazard Areas National Flood Insurance Program Interim
Guidance

Templates & Forms:

Floodplain Development Permit Application

Certificate of Compliance

Example Notice of Violation (No Permit)

Example Notice of Violation (CofO Issued)

Elevation Certificate (2019)

Letter of Map Change (LOMC) information & application instructions
LOMA MT-EZ Form & Instructions

Links & Documents:

Elected Officials Flood Risk 3 Volume Guide

FEMA Flood Risk Communication Toolkit for Community
Officials

NFIP Desk Reference

FEMA Map Service Center (Flood Maps)

Training Resources:

NYSFSMA
DEC Floodplain
FEMA EMI

For technical assistance contact your regional floodplain coordinator

via email or floodplain@dec.ny.gov.


https://www.fema.gov/emergency-managers/risk-management/building-science/national-flood-insurance-technical-bulletins
https://www.fema.gov/sites/default/files/2020-07/fema_nfip_elevation-certificate-form-instructions_feb-2020.pdf
https://www.fema.gov/flood-maps/change-your-flood-zone/loma-lomr-f
https://www.fema.gov/flood-maps/change-your-flood-zone/loma-lomr-f
https://www.floodsciencecenter.org/products/elected-officials-flood-risk-guide/
https://www.fema.gov/floodplain-management/manage-risk/communication-toolkit-community-officials
https://www.fema.gov/sites/default/files/2020-07/fema_nfip_desk-reference.pdf
https://msc.fema.gov/portal/home
https://www.nyfloods.org/
https://www.dec.ny.gov/lands/101275.html
https://training.fema.gov/is/searchis.aspx?search=floodplain
https://www.fema.gov/sites/default/files/2020-07/fema_nfip_elevation-certificate-form_feb-2020.pdf
https://www.fema.gov/flood-maps/change-your-flood-zone/loma-lomr-f
https://www.fema.gov/sites/default/files/2020-07/online-letter-map-change-tutorial-amendments.pdf
https://www.floodsciencecenter.org/products/elected-officials-flood-risk-guide/
https://www.fema.gov/floodplain-management/manage-risk/communication-toolkit-community-officials
https://www.fema.gov/sites/default/files/2020-07/fema_nfip_desk-reference.pdf
https://msc.fema.gov/portal/home
https://www.nyfloods.org/
https://www.dec.ny.gov/lands/101275.html
https://training.fema.gov/is/searchis.aspx?search=floodplain


CERTIFICATE OF COMPLIANCE
FOR DEVELOPMENT IN A SPECIAL FLOOD HAZARD AREA

(*** Owner Must Retain This Certificate ***)

Pursuant to the local law for flood damage prevention, a certificate of compliance shall be issued by the Local
Floodplain Administrator upon satisfactory completion of all development in areas of special flood hazard.

Premises identified as:

Located at:

Tax Parcel 1d #:
Lat/Long (if available):

Owner:

Owner’s Address:

Permit No. Permit Date:

Check One:
[ ]New Building, identified as:

[_IExisting Building, identified as:
[_IFill (location):
DOther (describe and identify):

Flood Zone: (From Flood Insurance Rate Man. such as A, AE, V.
The Base Flood Elevation at the site is ft. GVD 1929 or| |NAVD 1988) or Dunavailable.

If applicable, the elevation of the first floor or floodproofing (non-residential development only) is:
ft., datum: . Elevation or Floodproofing Certificate by (name and license
numbers of licensed surveyor or professional engineer):

Name: License #: Date Signed:

Name: License #: Date Signed:

The Local Floodplain Administrator is to complete a. or b. below:

a. Compliance is hereby certified with the requirements of Local Law No. , of (yr).
Signed: Dated:

b. Compliance is hereby certified with the requirements of Local Law No. , of (yr), as
modified by varianceno. __ , dated
Signed: Dated:

Last revised: September 10, 2014
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Example Letter — Permit Not Applied For or Issued, or Construction in Violation of Permit Terms
Please note: this boilerplate requires you to revise the fillable areas highlighted in blue to
the particular situation at hand.

Town Letterhead

Mr/Ms. PropertyOwner Certified Mail
Address Return Receipt Requested

Community, NY, Zip Code

Date

Dear Mr/Ms. Property Owner

As a result of a recent National Flood Insurance Program (NFIP) Community Assistance Visit
the residence/garage/structure/utlities/other at Address
has been identified as being non- compliant with Federal and local law construction standards for

flood damage prevention.

The violation is identified as:

Base Flood Elevation (BFE) at site is 372.0 feet. First floor of residence is 370.6 feet or
1.4 feet below BFE. NFIP regulations require, at a
minimum, that the first floor of the residence be elevated to the BFE or higher.]

Since a permit was not obtained for this development or,Since the terms of the permit issued c
The following actions are required by: Action Date

examples: remove the structure, elevate the structure (elevation certificate required), dry
floodproof the structure (non-residential structures only; engineering certificate required),
wetfloodproof the structure (variance required), fill the basement, elevate or floodproof
utilities

(engineering certificate required), or provide a hydraulic encroachment analysis by a
professional engineer showing less than a 0.00 foot rise in the BFE due to the
development.]

Note: If the Non-Compliance issue involves the elevation of a structure, it is strongly recommended
that residential structures be elevated two feet or more above the BFE (required by state residential
building code for structures built after January 1, 2007) and that non-residential buildings be
elevated or floodproofed one foot or more above the BFE. For non-residential buildings,
floodproofing to at least one foot above the BFE is required in order to obtain an insurance rating
based on meeting the BFE standard.)



macarlin

Highlight





Mr/Ms. Property Owner
Date
Page 2

Failure to implement the required corrective measures may lead to enforcement action by the
town as provide for in the local law for flood damage prevention.

Further, failure to implement the required corrective measures can have the following negative
consequences: flood damages to your property, and possibly your neighbor’s property, may be
more severe. You may have significantly higher flood insurance premiums or be unable to
acquire flood insurance at all. Selling the property in the future may be difficult or impossible
due to the NFIP violation(s) or the inability of the purchaser to obtain a mortgage because flood
insurance is cost prohibitive or unavailable.

Lastly, while a variance procedure from floodplain development regulations is available in
extremely limited circumstances, it is not recommended. The proof must be compelling and the
reasons for granting the variance extraordinary.

Your cooperation in this matter is appreciated.

Sincerely,

Signature/Name/Title of Comm

ce: As necessary
file: Property file and NFIP file

tickle: Action date from above

Last revised: December 23, 2009





		Base Flood Elevation (BFE) at site is 372: 

		0 feet: Base Flood Elevation (BFE) at site is 372.0 feet. First floor of residence is 370.6 feet or 1.4 feet below BFE. NFIP regulations require, at a
minimum, that the first floor of the residence be elevated to the BFE or higher.]




		or,Since the terms of the permit issued on: or,Since the terms of the permit issued on

		Action Date: Action Date

		[examples: remove the structure, elevate the structure (elevation certificate required), dry: examples: remove the structure, elevate the structure (elevation certificate required), dry
floodproof the structure (non-residential structures only; engineering certificate required), wetfloodproof the structure (variance required), fill the basement, elevate or floodproof utilities
(engineering certificate required), or provide a hydraulic encroachment analysis by a professional engineer showing less than a 0.00 foot rise in the BFE due to the development.]

		residence/garage/structure/utlities/other: residence/garage/structure/utlities/other 

		Address 2: Address 

		Mr: 

		/Ms: 

		 Property Owner: Mr/Ms. Property Owner






		Address: Address 

		Community, NY, Zip Code: Community, NY, Zip Code

		Date: Date

		Mr/Ms: 

		 Property Owner: Mr/Ms. Property Owner



		Town Letterhead: Town Letterhead 

		owner: Mr/Ms. Property Owner 

		date: Date 

		signature, name and title of community official]: Signature/Name/Title of Community Official 

		as necessary: As necessary 

		Property file & NFIP file: Property file and NFIP file 

		Action date from above: Action date from above 






Example Letter — Certificate of Occupation or Compliance Issued

Please note: this boilerplate requires you to revise the fillable areas marked in red
text to the particular situation at hand.

Town Letterhead

Certified Mail

Mr/Ms. PropertyOwner -
pertyO Return Receipt Requested

Address
Community,NY, Zip Code

Date

RE: NFIP VIOLATION
Address.Tax ParcellD # xxXX.XXX-X-XX

Dear Mr/Ms. PropertyOwner

3

As a result of a recent National Flood Insurance Program (NFIP) Community Assistance Visit
the residence/garage/structure/utilities/othe at Address

has been identified as being non- compliant with Federal and local law construction standards for
flood damage prevention.

The violation is identified as:

BaseFlood Elevation(BFE) at siteis 372.0feet.Firstfloor of residences 370.6feetor 1.4 feet
belowBFE. NFIP regulationgequire,ata minimum,thatthefirst floor of theresidencée
elevatedo theBFE or higher

. . . . or, Sincethetermsof the permitissuedon [date] havenot bet
Since a permit was not obtained for this development P [date]

The following actions are required by: Action Date

examplesremovethe structure glevatethe structure(elevationcertificaterequired) dry floodproof
the structure(non-residentiastructureonly; engineeringertificaterequired) wet floodproofthe
structure(variancerequired) fill thebasementelevateor floodproofutilities (engineering
certificaterequired)or providea hydraulicencroachmerdnalysisby a professionaéngineer
showinglessthana 0.00foot risein the BFE dueto thedevelopment

Note: If the Non-Compliance issue involves the elevation of a structure, it is strongly recommended
that residential structures be elevated two feet or more above the BFE (required by state residential
building code for structures built after January 1, 2007) and that non-residential buildings be
elevated or floodproofed one foot or more above the BFE. For non-residential buildings,
floodproofing to at least one foot above the BFE is required in order to obtain an insurance rating
based on meeting the BFE standard.)





Mr/Ms. PropertyOwner

Date
Page 2

Failure to implement the recommended corrective measures can have the following negative
consequences: flood damages to your property, and possibly your neighbor’s property, may
be more severe. You may have significantly higher flood insurance premiums or be unable to
acquire flood insurance at all. Selling the property in the future may be difficult or impossible
due to the NFIP violation(s) or the inability of the purchaser to obtain a mortgage because
flood insurance is cost prohibitive or unavailable.

Further, you are advised that any future development at this site will be required to be fully
compliant with the local law for floodplain development.

Lastly, while a variance procedure from floodplain development regulations is available in
extremely limited circumstances, it is not recommended. The proof must be compelling and
the reasons for granting the variance extraordinary.

Your cooperation in this matter is appreciated.

Sincerely,

Communityofficial signature/nameltitle

cc: As necessary
file: Propertyfile andNFIP file
tickle: Action datefrom above

Last Revised: December 23, 2009





		Mr: 

		/Ms: 

		 Property Owner: Mr/Ms. Property Owner


		 Owner: Mr/Ms. Property Owner





		Community, NY, Zip Code: Community, NY, Zip Code

		Address, tax parcel, #xxx: 

		xxx-x-xx: Address, Tax Parcel ID # xxx.xxx-x-xx



		Mr/Ms: 

		 Property Owner: Mr/Ms. Property Owner



		residence/garage/structure/utilities/other: residence/garage/structure/utilities/other

		Address: Address 

		example: Base Flood Elevation (BFE) at site is 372: 

		0 feet: 

		 First floor of residence is 370: 

		6 feet or 1: 

		4 feet below BFE: 

		 NFIP regulations require, at a minimum, that the first floor of the residence be elevated to the BFE or higher: Base Flood Elevation (BFE) at site is 372.0 feet. First floor of residence is 370.6 feet or 1.4 feet below BFE. NFIP regulations require, at a minimum, that the first floor of the residence be elevated to the BFE or higher











		or: Since the terms of the permit issued on [date] have not been complied with: or, Since the terms of the permit issued on [date] have not been complied with  

		examples: remove the structure, elevate the structure (elevation certificate required), dry floodproof the structure (non-residential structures only; engineering certificate required), wet floodproof the structure (variance required), fill the basement, elevate or floodproof utilities (engineering certificate required), or provide a hydraulic encroachment analysis by a professional engineer showing less than a 0: 

		00 foot rise in the BFE due to the development: 

		]: examples: remove the structure, elevate the structure (elevation certificate required), dry floodproof the structure (non-residential structures only; engineering certificate required), wet floodproof the structure (variance required), fill the basement, elevate or floodproof utilities (engineering certificate required), or provide a hydraulic encroachment analysis by a professional engineer showing less than a 0.00 foot rise in the BFE due to the development





		Town letterhead: Town Letterhead 

		Action Date: Action Date

		Date: Date

		as appropriate: As necessary

		Property file and NFIP file: Property file and NFIP file

		Action date listed above: Action date from above

		Community official signature/name/title: Community official signature/name/title






FLOODPLAIN DEVELOPMENT
PERMIT APPLICATION

This form is to be filled out in duplicate.

SECTION 1. GENERAL PROVISIONS
(Applicant to read and sign)

No work may start until a permit is issued.

The permit may be revoked if any false statements are made herein.

If revoked, all work must cease until permit is reissued.

Development shall not be used or occupied until a Certificate of Compliance is issued.

The permit is invalid if no work is commenced within six months of issuance AND

expires two years from date of issuance.

Applicant is hereby informed that other permits may be required to fulfill local, state

and federal regulatory requirements.

7. Applicant hereby gives consent to the Local Administrator or his/her representative to
make reasonable inspections required to verify compliance.

8. |, the Applicant, certify that all statements herein and in attachments to this application

are, to the best of my knowledge, true and accurate.

agronN=

o

APPLICANT'S SIGNATURE: DATE:

SECTION 2: PROPOSED DEVELOPMENT
(To be completed by Applicant)

APPLICANT'S NAME ADDRESS TELEPHONE
BUILDER’S NAME ADDRESS TELEPHONE
ENGINEER’'S NAME ADDRESS TELEPHONE

PROJECT LOCATION:

To avoid delay in processing the application, please provide enough information to easily
identify the project location. Provide the street address, lot number or legal description
(attach) and, outside urban areas, the distance to the nearest intersecting road or well-known
landmark. Please attach a map and sketch showing the project layout to this application.

Floodplain Development Permit Application No. Page |1





DESCRIPTION OF WORK (Check all applicable boxes):

A. STRUCTURAL DEVELOPMENT

ACTIVITY STRUCTURE/TYPE
1 New Structure [1 Residential (1-4 Family)
L1 Addition [] Residential (More than 4 Family)
L1 Alteration 1 Non-residential (Floodproofing?)
] Relocation ] Yes [J No
L1 Demolition [ Combined Use (Residential & Commercial)
1 Replacement 1 Manufactured (Mobile) Home

[J In Manufactured Home Park
[J Yes LJ No

Estimated Cost of Project $:

B. OTHER DEVELOPMENT ACTIVITIES

L1 Fill 1 Mining U1 Drilling [ Grading

[ Excavation (Except for Structural Development Checked Above

L1 Watercourse Alteration (Including Dredging and Channel Modifications)

L] Drainage Improvements (Including Culvert Work), Stormwater Control Structures or Ponds
1 Road, Street or Bridge Construction

L1 Subdivision (New or Expansion)

U Individual Water or Sewer System

L1 Other (please specify):

After completing SECTION 2, APPLICANT should submit form to Local
Administrator for review.

SECTION 3: FLOODPLAIN DETERMINATION
(To be completed by LOCAL ADMINISTRATOR)

The proposed development is located on
FIRM Panel No. pate DALE
The Proposed Development:
L1 The proposed development is reasonably safe from flooding. Entire property is in Zone B,
CorX.
L] The proposed development is in/or adjacent to a flood prone area.

100-Year flood elevation at the site is:

Feet L1 NGVD [1 NAVD 1988 (MSL) L1 Unavailable
1929

[] See Section 4 for additional instructions for development that is or may be in a flood prone area.

LOCAL ADMINISTRATOR’S DATE

SIGNATURE:
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SECTION 4: ADDITIONAL INFORMATION REQUIRED
(To be completed by LOCAL ADMINISTRATOR)

The Applicant must submit the documents checked below before the application can be
processed:

[ A site plan showing the location of all existing structures, water bodies, adjacent roads, lot
dimensions and proposed development.

L1 Development plans and specifications, drawn to scale, including where applicable; details
for anchoring structures, proposed elevation of lowest floor (including basement), types of
water-resistant materials used below the first floor, details of floodproofing and utilities located
below the first floor, details of enclosures below the first floor, openings in foundation for entry
and exit of floodwaters.

Other:

[ Elevation Certificate

(] Subdivision or other development plans (if the subdivision or other development exceeds
50 lots or five acres, whichever is the lesser, the applicant MUST provide 100-year flood
elevations if they are not otherwise available).

L1 Plans showing the watercourse location, proposed relocations, floodway location.

L] Topographic information showing existing and proposed grades, location of all proposed
fill.

L] Top of new fill elevation \ Feet \ [1 NGVD 1929 \ 1 NAVD 1988 (MSL)

L1 PE Certification of Soil Compaction

L] Floodproofing protection level (non-residential only) [ NGVD 1929 1 NAVD 1988 (MSL)
For floodproofed structures, applicant must attach certification from registered engineer or
architect.

] Other
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SECTION 5: PERMIT DETERMINATION
(To be completed by LOCAL ADMINISTRATOR)

| have determined that the proposed activity A.L1 IS B. L1 IS NOT in conformance

with provisions of Local Law No. , (Year) . This permit is hereby issued
subject to the conditions attached to and made part of this permit.

LOCAL ADMINISTRATOR'’S DATE

SIGNATURE

If BOX A is checked, the local Administrator may issue a Development Permit upon
payment of designated fee, if applicable.

If Box B is checked, the local Administrator will provide a written summary of
deficiencies. Application may revise and resubmit an application to the local
Administrator or may request a hearing from the Board of Appeals.

EXPIRATION DATE: |

APPEALS:  Appealed to Board of Appeals? [J Yes (1 No
Hearing date:
Appeals Board Decision — Approved? [ Yes [1 No
Conditions:

SECTION 6: AS-BUILT ELEVATIONS
(To be submitted by APPLICANT before

Certificate of Compliance is issued)

The following information must be provided for project structures. This section must
be completed by a registered professional engineer or a licensed land surveyor (or
attach a certification to this application.

Complete 1 or 2 below.

1. Actual (As-Built) elevation of the top of the lowest floor, including basement (in
Coastal High Hazard Areas, bottom of lowest structural member of the lowest
floor, excluding piling and columns) is:

Feet | 0 NGVD 1929 | O NAVD 1988 (MSL)
Attach Elevation Certificate FEMA Form 81-31

2. Actual (As-Built) elevation of floodproofing protection is:

Feet | O NGVD 1929 | O NAVD 1988 (MSL)
Attach Elevation Certificate FEMA Form 81-65
NOTE: Any work performed prior to submittal of the above information is at the risk of
the Applicant.

Floodplain Development Permit Application No. Page |4





SECTION 7: COMPLIANCE ACTION

(To be completed by LOCAL ADMINISTRATOR)

damage prevention.

The LOCAL ADMINISTRATOR will complete this section as applicable based on
inspection of the project to ensure compliance with the community’s local law for flood

INSPECTIONS
DATE INSPECTOR’S NAME DEFICIENCIES
COYES ONO
COYES ONO
COYES ONO

SECTION 8: CERTIFICATE OF COMPLIANCE
(To be completed by LOCAL ADMINISTRATOR)

Certificate of Compliance Issued on:

By:

Floodplain Development Permit Application No.
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